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OcHoBHas mpodeccruoHanpHast 00pa3oBaTenbHas mporpaMma 00pa3oBaTEIBLHOTO YUPEKACHUS CPETHETO
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corjacoBaHa ¢ pabOTOaTENIIMH.



1. OBIIME OJIOKEHUST

1.1. HopMmaTHBHO-IpPaBOBble OCHOBbI Pa3palOTKH OCHOBHOIi mpodeccHOHAIbHOI
o0pa3oBaTe/IbHOM NPOrPaMMBblI

OcHoBHast npogeccuoHalibHas o0Opa3zoBaTelbHAas MporpaMmMa - KOMILIEKC HOPMATHBHO-
METOJMYECKOW JOKYMEHTAIMH, PErJIaMEHTHUPYIOIIUK COAEp)KaHWE, OPraHM3alUI0 M OIICHKY KadecTBa
MIOATOTOBKM OOYyYaroIIMXCS W BBINYCKHUKOB 10 crnenuanbHocT  46.02.01 JlokymMeHTallMOHHOE
o0ecrieyeHne ynpaBiIeHUS U APXHUBOBEICHHUS.

HopmaTuBHYIO TTpaBOBYIO OCHOBY pa3pabOTKH OCHOBHOHM IMpo(ecCHOHATBHONW 00pa3oBaTeIbHOM
IPOrpaMMBI (Jajee - MporpaMma) COCTaBIISIOT:

— MenepanbHblii 3akoH Poccuiickoit ®enepauun ot 29 nexabps 2012 r. Ne 273-®3 "O6
oOpazoBanuu B Poccuiickoit ®denepanun (nanee - @enepanbHblil 3aK0H 00 00pa30BaHUN);

— Ilpukaz MunoOpunayku Poccum ot 11.08.2014 N 975 "OO6 yrBepxkaeHuu (GeaepasbHOTO
roCy/IlapCTBEHHOIO0 00pa30BaTEeNIbHOTO CTaHJapTa CpeAHEro IMpodeccnoHaqibHOr0 00pa3oBaHUs IO
cnenuanbHocTH 46.02.01 JlokymeHTanmoHHOE o0ecrieueHre yrpaBiIeHNUs U apXUBOBEICHUE

— @enepanbHbli 3ak0oH OoT 21.07.2007 Ne 194-®3 «O BHECEHMM HM3MEHEHHUM B OTHEIbHbBIC
3aKOHO aTeNbHbIe akThl Poccuiickoit denepanuu B CBS3M C YCTAHOBJIICHHEM OO0S3aTE€IBLHOCTH OOIIETO
00pazoBaHUs»;

— Ilpukaz Munob6puayku Poccun ot 17 mas 2012 1. Ne 413 "OO6 yrBepxkaeHuu deaepaibHOTO
roCyJIapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAapTa CPEAHETO (TIOJTHOTO) 00I1Iero oopazoBaHus";

— IIpukaz Munobpnayku Poccun ot 29 nexabps 2014 r. Ne 1645 "O BHeceHUM H3MEHEHUU B
npuka3 MunucrtepcTBa oOpa3zoBanust U Hayku Poccuiickoit @enepanuu ot 17 mas 2012 1. Ne 413 "O6
YTBEpPXKACHUH (HeepaIbHOTO TOCYIAPCTBEHHOTO 00pa3oBaTEIbLHOTO CTaHJapTa CPeaHEro (IOJHOTO)
obmero oopazoBanus’;

— Ilpukaz MunoOpnayku Poccum ot 14 wumrons 2013 1. Ne 464 "OO yrBepxknaeHuu I[lopsiaka
OpraHM3allii U OCYILIECTBJICHHS 00pa30BaTeIbHON AEATEIBHOCTH MO 00pa30BaTENbHBIM IMPOrpaMMaM
cpenHero mpodeccuoHaabHOro 0opazoBanus';

— Ilpukaz MunoOpHayku Poccum ot 15 nexabps 2014 1. Ne 1580 "O BHeceHMM W3MEHEHUH B
MOPSIIOK OpraHu3allid U OCYILIECTBJICHHUS 00pa30BaTENIbHON [EATENBHOCTH 10 00pa30BaTelbHbIM
IporpaMMamM cpeaHero mnpodeccuoHaibHOTO 00pa3oBaHusi, yrBepxkaAeHHbI [Ipukazom MuHucrepcTBa
oOpasoBanus u Hayku Poccuiickoit @eneparuu ot 14 urons 2013 r. Ne 464";

— Ilpukaz Mwunobpunayku Poccum ot 28 mas 2014 1. Ne 594 "OO6 yrBepxkaenuu Ilopsaka
pa3paboTKu MPUMEPHBIX OCHOBHBIX 00pa30BaTEIbHBIX MPOTPAaMM, MIPOBEACHUS UX SKCIIEPTHU3BI U BEJCHUS
peecTpa IpUMEPHBIX OCHOBHBIX 00pa30BaTeIbHBIX Mporpamm'";

— IIpukaz Munobpuayku Poccum ot 16 aBrycra 2013 r. Ne 968 "OO yTBep>KIeHHH MOpsAIKa
MIPOBEJICHUSI TOCYJApCTBEHHON HTOTOBOM arrecTali Mo o0pa3oBaTelbHBIM IPOrpPaMMaM CPEIHETro
npodeccrnoHanbHOro 00pa3oBanus'";

— Ilpuka3z Munobpuayku Poccun ot 25 oktsaops 2013 1. Ne 1186 "OO yrBepkJIeHMH MOpSAIKA
3allOJIHEHMsI, y4deTa M BbIJAYd JUIUIOMOB O CpelHeM MpodeccHoHanbHOM 00pa30oBaHUU U UX
nyOonukatoB";

— Ilpuka3 MunoOpnayku Poccum ot 14 ¢epans 2014 r. Ne 115 "OO6 yrBepkIeHMH MOpsIKa
3aIlOJIHEHMSI, yUeTa M BbIJIaud aTTECTaTOB 00 OCHOBHOM OOIIEM M CpeiHeM oOlieM o0pa3oBaHMU U HUX
nyOnukatoB";

— ITucemo MunoOpuayku Poccun, denepanbHoii cimyxObl Mo Hag30py B cdepe oOpa3oBaHHs U
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Hayku oT 17 ¢eBpanst 2014 r. Ne 02-68 "O npoXoXJeHUH TOCYAAPCTBEHHON MTOTOBOW aTTECTAIMU IO
00pa3oBaTeNbHBIM IpOTpaMMaM CpeaHero oOIiiero oopa3oBaHus 0OyJaIONIMMUCS MO0 00pa30BaTEIbHBIM
IporpaMMam cpeiHero mpodeccuonansHoro oopazoBanus"

— I[luceMmo MunobpHayku Poccum, JlemapramMeHTa TOCYJIapCTBEHHOW TIOJUTHKH B cdepe
noarotoBku padbounx kaapos u [AI1O ot 17 mapra 2015 r. Ne 06-259 «Pekomenaanuu 1mno opraHu3aiuu
MOJTyYEeHUs CPEAHEro 00miero 00pa3oBaHus B MpeIeax OCBOCHUS 00pa30BaTEIbHBIX IPOTPAMM CPETHETO
npoeccnoHanbHOr0 00pa3oBaHMs Ha 0a3e OCHOBHOTO oOmmIero oOpa3oBaHUS C ydyeToM TpeOoBaHUI
(benepanbHBIX TOCYIApPCTBEHHBIX O00pa30BAaTENbHBIX CTAaHAAPTOB M MOJy4aeMoil mpodeccuu wiH
CHEIUAIBLHOCTH CPEIHEro MpodeCCHOHATBHOTO 00pa30BaHUS»

— Ilpukaz MunoOpazoBanuss P® ot 05.03.2004 N 1089 "OO6 yrBepxkacHHH (eneparTbHOTO
KOMIIOHEHTA TOCY/IapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB HAYAJLHOTO OOIIEro, OCHOBHOTO OOIIEro
U cpeaHero (moaHoro) obmiero oopazoBanus" (C U3BMEHEHHSIMU )

— Ilpuka3 MunucrepctBo oOpasoBanus u Hayku Poccuiickoit ®@enepaunu ot 9 anpenst 2015 rona
Ne 389 «O BHecenun uzmenenuii B @enepanbHble TOCy1apCTBEHHbBIE 00pa30BaTeNIbHbIE

— CTaHJAPTHI CPEHETO MPOPECCHOHATBHOTO 00pa30BaAHUS
Tepmununi, onpedenenus u uCnoab3yemole COKPAULeHUS

B nporpamme ncnone3yroTces Caeayromue TEpPMUHBI U UX ONPEACIICHHUS :

KOMHeTeHlII/[SI —  cnocoOHOCTh MNPpUMCHATL 3HAHWUA, YMCHH, JIMHHOCTHBIC Kade€CTBa H
MPaKTUYECKUM ONBIT JJIs1 YCIEIIHON JESTEIbHOCTH B ONPEEIIEHHOM 00J1acTH.

IIpodeccuonaibHblii MOAYJbL — 4YacThb OCHOBHOM mpodeccHoHaNbHOM 00pa3oBaTeNbHOM
MPOTPaMMBbI, UMEIOIIAsI ONMPEACIEHHYIO JIOTHUYECKYIO 3aBEPIIEHHOCTDH MO OTHOMICHUIO K TUIAHUPYEMBIM
pe3yiabTaTaM IMOATOTOBKH, W MPCAHA3HAYCHHAA 194 OCBOCHHA HpO(beCCI/IOHaJ'II)HI)IX KOMl'IeTeHHI/Iﬁ B
pamMKax KakJoT0 U3 OCHOBHBIX BUIOB MPO(HEeCCHOHATEHOM e TEIIbHOCTH.

OcHoBHbIe BUABI PO ecCHOHATBHOI AeATeJbHOCTH — IpodecCHOHaIbHbIe PYHKINHU, KaXas
U3 KOTOpBIX 0O0JajaeT OTHOCUTENBbHONM aBTOHOMHOCTBIO W ONpenesneHa paboTodareneM Kak
HEOOXOMMBII KOMIIOHEHT COJIEp>KaHMsI OCHOBHOM Mpo(dhecCHOHaTLHOM 00pa30BaTeIbHON MPOTPAMMBI.

Pe3yibTaThl NMOATOTOBKH — OCBOCHHBIE KOMIETEHIIMM M YMEHHUS, YCBOCHHBIE 3HAHUA,
00ecIeunBaroIe COOTBETCTBYIONIYIO KBATHU(HUKAIIUIO U YPOBEHb 00pa30BaHUs.
Y4ueoubiii  (mpodpeccMOHANIbHBIN) UK —  COBOKYIMHOCTh JUCHHUIUIMH  (MOMIYJCH),

ofOecreunBarOINX YCBOCHHUE 3HAHWM, YMEHMH W (OPMUPOBAHHE KOMIIETEHIMH B COOTBETCTBYIOIIEH
chepe npodeccnoHaNbHOM e TEIBHOCTH.

I[IM — npoeccrnoHanbHbBIN MOTYJIb;

OK — 00111851 KOMITETEHIINS;

[IK — npodeccuonanbHass KOMIIETCHITHS.

1.2. HopMaTuBHBIii CPOK OCBOEHHS MPOTrPaMMBbI

HopmaTuBHBIC CPOKH OCBOCHHS OCHOBHOM IPO(GECCHOHAIBHOM 00pa30BaTEIIBHON MpPOrpamMMbl
cpeaHero npodeccHoHANIBHOTO0 00pa3oBaHHMs 0a30BOW MOJrOTOBKHM TPU 3a04HOM (opMe MOTydeHUs
o0Opa3oBaHus ¥ MPUCBauBacMas KBaIU(UKaLKs IPUBOIATCS B Ta0Omie 1.
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OGpa3oBaTebHas 6a3a Haumenonanue HOpMaTHBHL}‘ﬁ CPOK OCBOEHHUSI OHOI}
npuema . KBaﬂuﬂqualmn CIIO 6a30Boii IOATOTOBKH IIPH OYHOMH
430BOH MOATOTOBKH ¢opme mosyueHusi 00pa3oBaHus
Ha 0a3e OCHOBHOTO 00IIEro Crnenanmucr 1o 3 roza 10 mecsines!
oOpa3zoBaHUs JOKYMEHTAITUOHHOMY
00ecreveHnIo
yIIpaBJICHUS,
ApXUBUCT

Cpoxk ocoenust OIIOIT CITO 6a30Boii MOATOTOBKHU IO 3209HOM (hopMaM MOITydeHHsT 00pa30BaHHS
YBEIINYNBAETCA:
Ha 6a3ze OCHOBHOTO 0011ero oopazoBanus — He Oosiee yem Ha 1,5 rona.

2. XapakrepucTuka npogecCHoOHAIbLHOM 1eITeJbHOCTH
2.1. O6sacTh U 00beKThI NPOGecCHOHATBLHON AeATeTbHOCTH

Obaactb U 00beKTHI PO ecCHOHATBHOU NeTeIbHOCTH

-eATENbHOCTh B CEKpeTapuarax, CilIyk0ax JOKYMEHTallMOHHOTO OOeCledyeHHs, KaJpOBBIX
ciyk0ax M apXuMBax rocyJapCTBEHHBIX OPraHOB U yUPEKIEHHIl, B OpraHax MEeCTHOTO CaMOYIIPaBJICHHUS,
HEroCyJIJapCTBEHHbIX OpraHu3anmusix BceX (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OpraHMU3alMsIX
(ydpexaeHusx).

O0bexThI NPodecCHOHATBHOM AeATEIbHOCTH BbITYCKHUKA!

- IOKyMEHTbI, CO3/IJaHHbIE JIFOOBIM CIIOCOOOM IOKyMEHTHPOBAHHUS;

- CUCTEMbI IOKYMEHTAIlMOHHOTO 00eCIIeYeH s yIIpaBICHHUS;

- CUCTEMBI JIEKTPOHHOTO JJOKYMEHTO000POTa;

- ApXUBHBIE JOKYMEHTHI;

- IEPBUYHBIE TPYOBbIE KOJIICKTUBBI.

2.2. Buabl npogeccuoHaIbLHOI 1esITeJIbHOCTH M KOMIIeTeHIIHH

BIIJ1  Opranuzamus JIOKYMEHTAIlMOHHOTO obecrieueHus yIpaBJIEHUS u
(YHKIIMOHUPOBAHUS OpraHU3alllu.

I[IK 1.1 KoopaunupoBaTh paboTy opraHu3zanuu (IPUEMHON PYKOBOJUTENS), BECTH IPUEM
MOCETUTENEH.

I[IK 1.2  OcymecTBisarh pabOTy MO TMOATOTOBKE M TMPOBEIACHUIO COBEIIAHUM, JEIOBBIX
BCTpeY, IPUEMOB U MPE3ECHTAIUH.

I[IK 1.3 OcymecTBiaTh MOATOTOBKY JETOBBIX MOE30K PYKOBOAUTENSI U  JPYTUX
COTPYIHHKOB OpraHHU3aIliH.

I[IK 1.4  OpranuzoBsiBaTh pabodyee MECTO CeKpeTaps U PyKOBOJAUTEIIS.

I[IK 1.5 OdopMasTe U perucTpupoBaTh OPraHu3allMOHHO-PACTIOPSAUTEIbHbIE JOKYMEHTHI,
KOHTPOJHUPOBATh CPOKH UX HCIIOTHEHHS.

I[IK 1.6 OO6pabarbiBaTh BXOJIAIINE M HCXOMALIUE JOKYMEHTHI, CHCTEMAaTU3MPOBATh WX,
COCTaBIISATh HOMEHKJIATYPY Jell U (OpMUPOBATH JOKYMEHTHI B JIEIa.

I[IK 1.7 CamocTtosaTenbHO paboTaTh C JOKYMEHTaMHU, COJACPKAIIMMH KOH(UIEHIMAIBHYIO
nH(OpPMaIIHIO, B TOM YUCIE C JOKYMEHTaMH I10 JIMYHOMY COCTaBY.

I[IK 1.8  OcymectBnath Tene@oHHOE 00CTy)KUBaHNE, TPUHUMATh U MepeaaBaTh (PaKchl.

IIK 1.9  OcymecTBiATh MOATOTOBKY JI€N K MEpeaade Ha apXUBHOE XpPaHEHUE.

[IK1.10 CocraBnsaTh omucu Aesl, OCYHIECTBJIATh MOATOTOBKY J€N K Iepelade B apXuB
OpraHu3aliu, roCyJapCTBEHHbIE U MYHUIIMTTAJIbHBIE APXUBBI.

! O6pasoBaTenbHble yupesKIeHHs, OCYIIECTBIAIONME MOATOTOBKY CHElMATHCTOB HA 6a3ze OCHOBHOTO OOIIEro
o0pa3oBaHus, peanu3yloT (eaepalbHbIi TOCYJapCTBEHHBIH 00pa3oBaTelNbHBIM CTaHAAPT CpeaHero (IOJHOTo)
o01ero oOpa3oBaHus ¢ y4eTOM NpoduiIs MoaydaeMoro npodeccuoHaabHOro 00pa3oBaHus



BIIJ 2
TK 2.1

IIK 2.2
IK 2.3

[IK 2.4

IIK 2.5
IIK 2.6

K 2.7

BIJI 3

Opranuzanus apxXuBHON M CIPAaBOYHO-WH(OPMAIMOHHON pabOTHI MO JOKyMEHTaM
OpraHu3aIuH.

OcCymiecTBiATh  OKCIEPTU3Y  LEHHOCTH  JOKYMEHTOB B COOTBETCTBUH  C
JEWCTBYIOIMMH 3aKOHOIATeIbHBIMU aKTaMU M HOPMaTHBaMH.

Bectu paboty B cucTeMax 3JeKTPOHHOTO IOKYyMEHTOO000pOTa.

PazpabaTpiBaTh W BeCcTH KIacCU(PHUKATOPHI, Ta0eTd W Jp. CHPAaBOYHUKH IO
JOKYMEHTaM OpraHU3allHH.

ObecnieunBaTh MPUEM M PAIOHAIBHOE pa3MeIleHHe JOKYMEHTOB B apXuBe (B T.U.
JOKYMEHTOB TIO INYHOMY COCTaBY).

ObecrieunBaTh y4eT U COXPAaHHOCTh JOKYMEHTOB B apXUBE.

Oprann30BEIBaTh UCHOJIH30BAHNE APXUBHBIX JJOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX
Y TIPAaKTUYECKUX LEIISX.

OcymiecTBiATh OpraHU3alMOHHO-METOJMYECKOE PYKOBOJCTBO M KOHTPOJIb 3a
paboToii  apxwBa OpraHM3allid W 32 OpraHU3alMe JOKyMEHTOB B
JIeJIONIPOU3BO/ICTBE.

Boinonnenue paboT 1O OJHOM WM HECKOJIBKUM mpodeccusiMm  pabouux,
JOJKHOCTSAM CITyXKallUX.

OO0umme KOMIETEHMU BbINTYCKHUKA

OK'1

OK 2

OK3

OK 4

OK 5

OK 6

OK 7

OK 8

OK9

[loHumaTh CyIIHOCTH M COIMAIBHYIO 3HAUMMOCTh CBOEM Oyaymiei npodeccuu,
MPOSIBIIATH K HEW YCTOMYMBBIA HHTEPEC.

OpraHn3oBbIBaTh COOCTBEHHYIO NIESTEIBHOCTh, BBIOMpATh THUIOBBIE METOIBI H
CHOoCcOOBbI BHITIOJTHEHUS PO(ECCHOHATBHBIX 3a7a4, OI[eHUBaTh X 3((HEKTHBHOCTH
1 Ka4yecTBoO.

[IpyHuMarth perieHusi B CTAaHAAPTHBIX W HECTAaHJAPTHBIX CUTYalMsIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OcymiecTBiATh TMOUCK W HCIOJb30BaHWE HWHPOpMAIUM, HEOOXOAUMOMN s
3¢ (HEeKTUBHOTO BBIMIOJHEHUS MPO(EeCCHOHANBHBIX 3a7a4, MPOo(ecCHOHATBHOTO W
JUYHOCTHOTO Pa3BUTHSL.

Hcnonb3oBath MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
npodeccruoHaNbHOM 1eATEIbHOCTH.

PaGoratp B kolekTHBE M KoMaHle, 3(PGEKTUBHO OOIIAThCS € KOJUIEramH,
PYKOBOJICTBOM, IOTPEOUTETISIMHU.

Bbpate Ha ce0si OTBETCTBEHHOCTH 3a pabOTy WIEHOB KOMaHAbI (IIOAYUHEHHBIX),
pE3yNbTaT BHIMOJIHEHUS 3a/1aHUH.

CaMOCTOATENBHO OMpeAeaTh 3aJadd  MPOo(EecCHOHATBHOTO U JUYHOCTHOTO
pa3BUTHS, 3aHUMATHCSI CaMOOOpPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIIICHHUE
KBaTM(UKAIIIH.

OpueHTHPOBAThCS B YCIOBUSX YaCTOW CMEHBI TEXHOJIOTHH B MpodecCHOHATbHON
JeSITeIbHOCTH.



2.3. CnenuanbHble TpeOOBAaHUS OTCYTCTBYIOT

3. JIOKyMeHTbI, onpee isiiolue coiep:KaHue U OPraHu3alnio 00pa3oBaTeIbHOI0 Mpouecca
3.1. YueOnsrit man (IIpunoxenne Nel)

3.2. Yuebnsrii rpaduk (Ilpunosxenne Ne2)

3.3.1 PaGouyue mnporpaMMbl  AUCHMIUVIMH ¥  NPO(eCCHOHAIBHBIX  MOAYyJIei

NnpohecCHOHAIBLHOI0 UK
ITporpammsl 06meo6pazoBaTenbHbIX qucuuiuidH ([punoxenne Ne 3)

HNupexc
AUCHMILINHBI
B COOTBETCTBUU
€ Y4eOHBIM NJIAHOM

IIpuioxenue 3
HaumenoBaHue IMCHUTIMH

1 2 3

oreoa. o1 OcHoBHI (unocoduu Ipunoowcenue Ne 3.1.

orcn. 02 Hcropus IIpunoscenue No 3.2,

orceo 03 WNHOCTpaHHBIN S3bIK IIpunoscernue N 3.3.

oreo. 04 dusndeckas KyJIbTypa Ipunooicenue Ne 3.4.

3.3.2. [IporpaMmmbl IMCUUIIJIMH MATEMAaTHYECKOr0 U 001ero eCTeCTBEHHO-HAY4YHOI 0 IUKJIa

HNupexc
JUCIHUIIINHDBI Hpuioxkenue 4

HaumenoBanue JUCHUIINH
B COOTBETCTBHMU

¢ Y4eOHBIM IJIAHOM

1 2 3
EH. 01 MaremaTuka Ipunooscenue Ne 4.1.
EH. 02 Nudopmaruxa Ipunoscenue Ne 4.2.
EH. 03 DKOJIOTUYECKUE OCHOBBI Ipunoscenue Ne 4.3.
PUPOIONIOJIB30BAHUS

3.3.3. [Iporpammbl 00menpo¢ecCuOHATbHBIX THCIUIINH

HNnaexc
AUCHUILTUHBI
B COOTBETCTBUH
¢ Y4eOHBIM IJIAHOM

[puioxenne 5
HaumeHoBaHue TUCHHUILINH

1 2 3

OIl. 01 DKOHOMMYECKAsi TEOPUSI Ilpunooicenue Ne 5.1

OIl. 02 DKOHOMMKA OpraHu3aluu Tpunooicernue Ne 5.2.

OIl. 03 MenemxmenTt Ilpunooicenue Nes.3

OII. 04 I'ocynapcTBeHHas U MyHUIUIIATIbHAS IIpunoocenue Ne 5.4
ciyx6a

OII. 05 HNHoctpanHbIi s3bIK | [Ipunoowcenue Ne 5.5
(mpodeccroHanbHBI)

OIL. 06 [TpodeccronanpHas 3TUKA U Ipunooscenue Ne 5.6




TICUXOJIOTHUS JIEJIOBOTO OOIICHUS
OIl 07 VYrpaBneHnue nepcoHagom Ipunoowcenue Ne 5.7
OII. 08 [IpaBoBoe obOecnieueHue Ipunooscenue Ne 5.8
podecCHOHATEHOM eI TEIIbHOCTH
OI1.09 bezonacHOCTh JKU3HEAEATEIHLHOCTH Ipunooscenue Ne 5.9
OIL10 Pycckuii s3bIk ¥ KynbTypa peuu Ipunoscenue Ne 5.10

3.3.4. IIporpammbl npoeccuoHAIBHBIX MOYJI€i

[IporpamMmbl  mpoecCHOHAIBHBIX MOAYJEH pa3paboTaHbl B cooTBeTcTBUE ¢ [lojoxeHuem 1o
pa3zpaboTke pabouux mporpamMm mpo(ecCHOHATBHBIX MOAYJICH W YTBEPKICHBI TUPEKTOPOM TEXHUKYMa,
corinacoBanbl ¢ pabortomarensimu (IIpunoxxenue 1). Ilporpamma mNpOU3BOACTBEHHON MpPaKTHKU
(mpennuniaoMHON) paspabotaHa Ha ocHoBe IlonoxeHus o0 y4eOHON M NMPOU3BOJICTBEHHOH NpaKTUKE
cryaeHtoB (IIpunoxxenue 6.6).

Unpexc
npo¢ecCHOHAIBHBIX
MojyJieii B
COOTBETCTBHHU €
Y4eOHbIM IUIAHOM

HaumenoBanue

. IIpunoxenue 6
npodeccuoHaNbHBIX MOAYJIeH

1 2 3

IIM.01 Opranuzanus J0KyMeHTallHOHHOTO Ilpunoscenue Ne 6.1
obecrieueHust yIpaBJIeHUS U
(YHKIIMOHUPOBAHUS OpraHUu3alun

[IM.02 Opranuzanus apXuBHOU U Ipunoscenue Ne 6.2
CIpaBOYHO-WH(POPMAITMOHHOM
paboThl TIO TOKyMEHTaM
OpraHu3anun

[IM.03 Brimonaenue paboT 1o oHOM Win Ilpunoscenue Ne 6.3

HECKOJILKUM TpodeccrusiM paboyux,
JIOJDKHOCTSIM CITYXKAIUX

[IM.04 OCHOBBI MPEANPUHUMATEIIBCTBA U Tlpunooicenue Ne 6.4
TPYAOYCTpOIiCTBa Ha pabOTy
ITII1.00 [IpousBoacTBeHHAs Ipunooicenue Ne 6.5

(mpenmuriIoMHas) MpaKkTHKa

4. PecypcHoe o0ecmeveHHe peaju3aluy OCHOBHOM NMpogeccnoHalIbLHON 00pa3oBaTe/ibHOM
NPOrpaMmblI

4.1. KaapoBoe o0ecnieueHue

Peamuzanusa  OIIOIIL obecrieynBaeTcs Hay4qHO-NEAArOrMUECKUMH  KaJipaMH  TEXHHMKyMa,
UMEIOIIKMMHU  BbICIIee MpodeccHoHaIbHOe 00pa3oBaHMe, Kak MpaBuilo, 0a30Boe MM 00pa3oBaHue,
COOTBETCTBYIOILIleE MPO(UII0 MPernojaBaeMoOi  JUCHUIUIMHBI, MPO(ECCHOHATBHOMY MOJYII H
CUCTEMATUYECKU 3aHUMAIOIUECS] HAYyYHO-METOIAUYECKOH IEATENBHOCTBIO.

IlogrotoBky  cnenualncToB OCYILECTBISIET  KOJUIEKTUB
npemnoaaBateneil Kara-lMIBaHOBCKOTO MHIYCTPHATIBHOTO TEXHUKYMA.

BBICOKOTIPO()EeCCHOHANBHBIX



OOmiast  YMCIEHHOCTh  MPENOJABATENILCKOTO  COCTaBa,  OCYIIECTBIAIONIMX  MOATOTOBKY
crnenuanucToB no crneuuanbHocTH  46.02.01 lokymeHTanmuoHHOe o0ecrnedeHHe YIpPaBJIeHHS H
apxuBoBejieHue (6a30BOIi MOATOTOBKH) cOocTaBisieT 17 uenoBek, u3 HUx 16 - mraTHbIe MPeno aBaTelu.

N3 uucma 16 mratHeix mpenonaBateneid - 16 (100%) ¢ BeicmM MpodecCHOHATBHBIM
oOpazoBanueM. Bce mpemnonaBaTenu HMEIOT KBaTU(HUKAIMHU, COOTBETCTBYIOLIME IPENOJaBAEMbBIM
JTMCHUTUIAHAM.

Beicmias kBanmudukanuonnas kareropus npucBoeHa - 3 (18 %) mpemomasarensm, 10 ( 59%) —
UMEIOT TIEPBYIO KBATM(PUKAMOHHYIO Kateroputo, 4 (23 %) He UMEIOT KaTeropHH.

[ToBpleHne KBaMU(UKAIMKA TIPENOaBaTelIeld OCYIIECTBISIETCS B paMKaxX KypCOB MOBBIIICHUS
KBaMM(HUKAIMKA, CEMHHAPOB 1O mpobiemaM 00pa3oBaHHs paA3HOTO  YPOBHS, METOAWYECKUX,
MeIaTOTHYECKMUX COBETOB, HAYYHO-TIPAKTHYECKMX KOH(EepeHIui, mactep - Kjacca, METOINYECKHX,
MICUXO0JIOr0-I1€JarornYeCcKuX CEeMHHApOB, paboThI TBOPYECKUX pOOIEMHBIX rpyI,
caM000pazoBaHMsl, MOCEIIECHUS 3aHATUH.

K mpoBeaeHHI0 TpPaKTUKKW TPUBJICKAOTCS TMENaroruuecKkue pabOTHUKH, HMMEIOIIUE BBICIIEE
00pa3zoBaHue MO MPOQPIITIO CIEUATFHOCTH U CTaXX PabOTHI HE MEHEE TPEX JIET.

Takum  oOpa3oMm, TOArOTOBKY  OyIylIMX  CIELMATUCTOB  OCYIIECTBISET  KOJIJIEKTHB
BBICOKOIIPO(ECCHOHANBHBIX ITpenoaaBaTesneil.

4.2. YuedHo-MeToqu4YecKoe U MHGOPMAIIMOHHOE o0ecrieyeHne 00pa3oBaTeiLbHOI0 mpouecca

OcHoBHast mpodeccuoHanbHasg 00pa3oBaTeNbHas IporpaMMa. o0ecreuynBaeTcsi yaeOHo -
METOIMYECKON IOKyMEHTAITUEH 110 BCeM JMCIUTIIMHAM, MEX TUCIATUTHHAPHBIM KypcaMm |
npodeccronanbHbM MoayisiM OTTOTI.

Peamusanus OIIOII cnenuansHOCTH 46.02.01 /loKyMEeHTAMOHHOE O0eclieyeHHe YNPaBJICHUS U
apxuBoBeienne (0a30BOI MOATOTOBKH) 00ECIIEUNBACTCS JOCTYIIOM Ka)KJI0TO CTy/AEHTa K 0a3aM JaHHBIX
1 6uOnroTeyHbIM GoH1aM, GOPMUPYEMBIM IO MOJTHOMY MEpPeUHIo JUCHUIUINH (Moxyneit) OIIOIL

Bo Bpems caMmocTOATENnbHOW  MOArOTOBKM  oOydaromuecss oOecreyeHbl JIOCTYIOM B CETh
HuTtepHer.

Kaxnprit  oOywaronuiics oOecriedeH HE MeEHee 4YeM OJHHUM y4eOHBIM TI€YaTHBIM W/HIN
AIIEKTPOHHBIM M3JaHUEM T10 KaXJA0MY MEXIUCHUIIMHAPHOMY KypCy.

bubnmuoreunsiii GoHA TeXHHMKyMa OO€CIeUeH IeYaTHBIMH W/WIM DJIEKTPOHHBIMH H3aHUSIMHU
OCHOBHOU M JOTIOJHUTENLHOM JUTEPATyphl MO KAXKIOMY MEXKIUCHUIUIMHAPHOMY KYpPCY BCEX LHUKIIOB,
U3JaHHOM 3a MOCIEIHHE 5 JIET.

bubnuoreuynsiit GoHA MOMUMO Yy4eOHOW IUTEpaTyphl, BKIOYaeT OQUIUAIbHBIC, CIPABOYHO-
oubnuorpaduyeckue W TMEpUOJAMYECKHE U3JaHus B pacdere 1-2 sk3emmuisipa Ha kaxzasie 100
00yJaronuxcs.

Kaxxnomy oOy4aromemycst obecriedyeH J0CTyI K KOMILIEKTaM OMOIHOTEYHOTrO (OHJIA, COCTOSIIUM
HE MEHee YeM U3 5 HaMMEHOBAaHUM OTeUECTBEHHBIX KYPHAJIOB.

OOyuvaromuMes MpeoCcTaBieH JOCTYI K COBPEMEHHBIM NpodecCHOHaNbHBIM 0a3zaM [aHHBIX U
nH(OPMALIMOHHBIM pecypcaM ceTH MHTepHeT.

B y4yeOHbIX KaOuHETax CO3[aHbl YCIOBHUSA JAJISl YCIENIHOM opraHu3ainuu yueOHoro mpoiecca. B
HUX €cTb y4yeOHO-MeToJaudeckas JOKyMEHTalus, ydeOHas juTeparypa, ydeOHO-MeTOAUYECKHe
KOMILJIEKCBI, METOJMYECKHe MOCcOoOMs, HarisaHble MOCOOus, 000pyaoBaHUE, NUIAKTHYECKHUE CpPEICTBa
oOyuenusi. bonpiioe BHUMaHue B y4eOHBIX KaOMHETax yaesseTcs cOopy maTepuana Ha AJIEKTPOHHBIX
HOCHUTEIISX: KOMIIBIOTEPHBIC MPE3CHTAllUU, KOHCYIbTAI[MH, TECTOBBIE 3aJaHUs, KOTOPbIE HCIOJb3YIOTCA
HE TOJBKO Ha YpPOKaX, HO M B NPOBEACHUM MPOMEXKYTOUHOH aTTeCTallud CTYACHTOB, B IPOIIECCE
MIPOBEACHUS HK3aMEHOB.
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4.3. MaTepua/jibHO-TeXHHYeCKOe ofecneyeHne 00pa3oBaTeLHOI0 npouecca

Jlnist opraHu3anyy 1 OCYIIECTBICHHST 00pa30BaTeNIbHOM JAEATEIbHOCTH HA JOIIKOIBHOM OT/EIICHUH
UMEIOTCS:

* [IpenmeTHbIe KAOMHETHI I y4eOHBIX 3aHATUN — 13

» KomnprorepHbie Kinaccsl — 3

* CnopTuBHBIH 3a1 -1

* TpenaxxepHslii 3a1 — 1

 bubnuoteka ¢ unTanbHBIM 3a710M — 1

* AKTOBBIH 3211 — 1

» JlJaboparopuu - 2

Peanuzanus OIIOII npennonaraer Hanu4uue yueOHvlx KaOUHemos:

- MaTEeMaTUKU;

- TYMaHHUTAPHBIX U COIUATEHO-I)KOHOMHYECKUX JUCIUTIINH;

- MEHE/KMEHTA,

- SKOHOMUKH OpPTraHU3aIMH U YIIPABJICHUS TIEPCOHAIIOM;

- HTHOCTPAHHOTO S3bIKa;

- 9KOJIOTUYECKUX OCHOB IIPUPOIOTIOIB30BAHNUS;

- IPaBOBOTO OOecTiedeHust MPO(PeCcCHOHATIBHOM JCSITEIbHOCTH;

- TOCY/1IapCTBEHHOM U MyHULIUTIATbHON CITYKOBI;

- TOKYMEHTAIMOHHOTO 00ECTICUCHHS YIIPaBICHUS,

- mpodeccroHaIbHOM YTUKH U JISTTIOBOTO OOIIEHNS;

- 0€30MaCHOCTH KU3HEAEATEIHHOCTH.

nabopamopuil.

- ”HPOPMATUKH U KOMITbIOTEPHO 00pabOTKU JOKYMEHTOB;

- TEXHUYECKUX CPEJICTB YIPABJICHHUS;

- CUCTEM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa;

- TIOKYMEHTOBEICHUS;

- yueOHas KaHUesIpus (Ciry>k0a TOKYMEHTAIlMOHHOTO 00eCIIeueHHs YIIPaBIICHHUS ),

O6opynoBaHue KaOMHETOB M PabOYMX MECT KaOWHETOB:

- paboyrie MecTa 1Mo KOJIMYECTBY 00yJaIOMUXCS;

- APM npenopgaBarens;

- I0CKa;

- KOMIUIEKT y4eOHO-METOMUYECKUX MAaTepUANIOB O TUCIUIUINHE;

- KOMIUIEKT HarJIsiHbIX TOCOOU;

- QU3KYIBTYpHO-CIIOPTUBHOE 000PYI0BaHHUE;

- My3bIKaJIbHbIE HHCTPYMEHTBI;

- 3epKaa;

- Xopeorpau4ecKuii CTaHOK.

Texuuueckue cpencTBa 00y4eHHUS:

- KOMIIBIOTEp, MPUHTEP, CKaHEp, TEJIEBU30pP, ayduo - U (oTo-ammapaTypa, KOMIUIEKTHl y4eOHO-
METOJAUYECKUX aynuo3amnuceit, IHTepHer.

OcBoenne oOyuarmuMucsi TPO(HECCHOHANBHBIX MOy MPOXOAUT B YCIOBHSIX CO3JaHHOMN
COOTBETCTBYIOIIEH 0Opa30BaTeNbHOM Cpelbl B OOpa30BaTENIbHOM YUPEKIECHUH B 3aBUCUMOCTH OT
creruuKy Buaa MpoPecCHOHATBHON AeATeIbHOCTH.

4.4. ba3bl NpaKTHK
OcHOBHBIMU 0a3aMM TMPAKTUKU CTYAEHTOB SBIIIOTCS YUYPEXAEHHUS pailloHa pa3sHOro BUIa, C
KOTOPBIMH Y TEXHUKYMa 0()OPMIIEHBI JOTOBOPHBIE OTHOLIEHHUSI.
IIpu BbIOOpE 6a3 NPAKTUKU YIUTHIBAIOTCS:
e OO0ecneueHHOCTh YUPEKICHNUS KBATU(UIIMPOBAHHBIMU KaJIpaMU;
e MarepuanbHoe obecriedeHne MpoU3BOICTBEHHOTO MpoIiecca.
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Nwmeromuecss 0a3pl MPAKTUKH 00ECHEUMBAIOT BO3MOXKHOCTH TMPOXOXKIACHUS MPAKTUKH BCEMH
CTYIAEHTAMH B COOTBETCTBUU C Y4EOHBIM IIJIAHOM.

VYuebHas U NMPOU3BOJACTBEHHAS IMPAKTHKA MPOBOJIUTCA B KaKJIOM NPO(PECCHOHATBHOM MOIYyJE U
ABIISICTCSL €r0 COCTABHOM YacThIO. 3a/JaHUsl HAa Y4eOHYI0 M NPOU3BOJCTBEHHYIO MPAKTHKY, MOPAIOK €€
MPOBEACHUS MPUBEACHBI B IPOrpaMMax Mpo(hecCHOHAIBHBIX MOIYJICH.

5. OueHka pe3y/ibTaTOB 0CBOEHHSI OCHOBHOM NMpo(eccHoHaILHOI 00pa3oBaTeIbHOM MPOrpaMMbl
5.1. KoHTpO/Ib ¥ OLleHKA JOCTHKeHUH 00y4YarommXxcst

B cootBerctBun ¢ ®I'OC CIIO u TumnoBbsiM nonoxeHHeM 00 00pa30BaTEIbHOM YUPEKICHUU
cpeaHero mpo¢ecCHOHaNbHOrO OO0pa3oBaHMs OILEHKAa KauecTBAa OCBOEHMSI CTYJEHTaMH OCHOBHBIX
o0pa3oBaTeNIbHBIX IPOrpaMM BKJIIOYAET BXOJHOW, TEKYIIMH, pyOeKHBIH U MTOTOBBII KOHTPOJb
yCIIEBAaEMOCTH, IPOMEXKYTOUHYIO U HTOTOBYIO FOCY/IApPCTBEHHYIO aTTECTALMIO CTYIEHTOB.

Bxoanoii koHTposb. HazHaueHne BXOJHOTO KOHTPOJISI COCTOUT B OINPEACIICHUM CIIOCOOHOCTEH
00y4arouIerocs U ero TOTOBHOCTH K BOCIIPUSATHIO U OCBOEHUIO ydeOHOro Marepuaina. BxoaHol KOHTpOJIb,
MpeBapsoUIUil 00yUyeHue, MPOBOIUTCS MPEUMYIIIECTBEHHO B (JOpMe TECTUPOBAHHUS.

Texkymuii KOHTPOJIb. TeKymMi KOHTPOJIb pE3YyJNbTATOB IOATOTOBKH  OCYIIECTBISAETCS
IpernojaBaTesieM WMWiK 0o0yJaromuMmcss B IPOLIECCe MPOBENEHUS MPAKTUYECKUX 3aHATUH H
1a6OPATOPHBIX PabOT, a TaKXKe BBHINONHEHNS WHIWBHIYABHBIX JOMANIHMX 3aJaHHH’ WM B PEXHUME
TPEHUPOBOYHOTO TECTUPOBAHUS B LEJSIX MOJy4eHUsI HH(GOPMAIIUH O:

-BBINOJIHEHUN 00y4aeMbIM TpeOyeMbIX TEHCTBUI B IIpoliecce yueOHOM 1eITeTbHOCTH;

-TIPaBUJILHOCTH BBITIOJTHEHUS TPEOYEMBIX JACHCTBUIA;

-COOTBETCTBHUE (POPMBI ACHCTBUS JaHHOMY 3Taly YCBOCHHs yueOHOro MaTepHuana;

-hOpPMHUPOBAHUM JIEHCTBUS C JIOJDKHOW Mepoil 000O0IeHns, OCBOCHUS (aBTOMATH3UPOBAHHOCTH,
OBICTPOTHI BBITIOJIHEHUSI U JIP.) U T.J.

HUTOoroBblii KOHTPOJIb. WTOroBBIli KOHTPOJL PE3YJIbTaTOB TIOJATOTOBKH OOYJarOIIUXCS
OCYIIIECTBJISIETCSI KOMUCCHEH B (popMme 3a4eToB u/mim dKk3aMeHoB, HazHauaeMor ['bOY MIIK ¢ ygactuem
BenyIero (Mx) mpemnoaaBarens (en).

IIpomexyTounast arrecranus. [IpomMexxyrouHas aTTecTaus OCylECTBISIETCA IO BCEM pa3ziesaM
OIIOII no crienuanbHOCTH B COOTBETCTBUU C YUEOHBIM IJIAHOM.

KonnuecTBo 3K3aMEHOB B Ipoliecce MPOMEKYTOYHOM aTTeCTallUU CTYAEHTOB MO OYHOW, OYHO-
3a04HOU (BeuepHei) W 3a04HOM (Qopmam MoJiyueHUsT OOpa30BaHMsI HE MPEBBIIACT & SK3aMEHOB B
y4eOHOM TOJIy, a KOJIM4YecTBO 3a4eToB - 10. B ykazaHHO€ KOJIMYECTBO HE BXOIAT SK3aMEHBI U 3a4ETHI I10
(buznueckoi KyabType.

B cootBerctBum ¢ tpeboBanusmu @I'OC CIIO myis arrectanuu CTYASHTOB HAa COOTBETCTBUE HX
MEePCOHATBHBIX TOCTHKEHUIN MosTanHbIM TpeboBanusM cooTBeTcTByomeld OITOIT TexHukyM co3nmaet u
yTBepkaaeT (OHAbI OIEHOYHBIX CPEACTB Ui MPOBEACHHUS TEKYIIEro, pYyOEeKHOrO KOHTPOJIS
yCIIEBAEMOCTH M TMPOMEKYTOYHOM arTecTamuud. OTHU (OHABI BKIIOYAIOT: KOHTPOJBHBIE BOIPOCH U
TUTIOBBIEC 3aJaHUsl IJIs1 MPAKTUYECKUX 3aHSATUH, Ja00paTOPHBIX U KOHTPOJBHBIX PaldOT, KOJUIOKBHYMOB,
3a4€TOB M SK3aMEHOB; TECTbl M KOMIIBIOTEPHBIE TECTUPYIOLIUE MPOrPaMMbl; HMPUMEPHYIO TEMaTUKY
KYPCOBBIX paboT, MPOEKTOB, pedepaToB U T.II., a TAKKe UHbIE POPMBI KOHTPOJIS, TIO3BOJISIOLINE OIICHUTh
CTeTneHb cPOPMHUPOBAHHOCTH KOMIETEHIIUN CTYJCHTOB.

OcHoBHBIMU (pOpMaMH y4deTa 3HAHUU MO TUCIUIUIMHAM B MEPHOJ MPOMEXKYTOUHOM aTTecTaluu
SIBJISTFOTCSI: 9K3aMeH, 3a4eT, AudepeHIIupoBaHHbIN 3aueT, KypcoBas paboTa.

2 VnnmeuayansHoe noMambee 3ananme (MJ[3) — TpaguumuoHHask (opma OpraHM3allik CaMOCTOSTENBHONW BHEAYIMTOPHON
paboTHI C ENbI0 MTPOBEPKH PE3yIbTaTOB caMoo0ydeHus. B 3aBucumoctn ot conepskanus, M/13 Moxker npencraBiiTs coOoi
rpadu4IecKylo, pacueTHyI0, pacdeTHO-TpadHIecKyro paboTy, a Takke pedepaT, aHaTUTHIECKUH 0030p, Icce U T.11.
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@opMoll TPOMEKYTOYHOW AaTTEeCTallMd MO MNPO(PECCHOHATFHOMY MOMYIIO SBISIETCS 3K3aMEH
KBaJTM(UKAIIMOHHBIN, KOTOPBI MPOBOAUTCS B TOCIETHEM CEMECTpE HW3YYCHHSI MOJAYIS M SIBIISCTCS
HaKOMUTEJIbHBIM.

DopMOH MTPOMEKYTOUYHOU ATTECTALUH MO MEXIUCUUILNIMHAPHOMY KYpCY B MOCJIEAHEM CEMECTPE
u3yueHust sABnseTcs AudQepeHUnpoBaHHBIA  3aueT WM OK3aMEH, BO3MOXEH KOMILUICKCHBIN
mupdepeHIMPOBaHHBIA  3a4eT WJIM KOMIUIGKCHBIH 3K3aMeH 10 cMexHeiIM  MJIK  omgHOTO
po(hecCHOHATFHOTO MOYJISI MIIH OJTHOTO OJIOKA TMCIUTUINH.

JUis OLEHKM KayecTBa OCBOEHUS NPOTPaMMbl HCIOJIB3YIOTCS  pPa3MyHble (POPMBI U METO]IbI
KOHTpoJIsl. OlLieHKa KauecTBa MOArOTOBKU OCYILIECTBIISIETCS B IByX OCHOBHBIX HaIlPABJICHUSAX:

- OLIEHKA YPOBHS OCBOEHUS AUCLUIUINH;

-OLIEHKA KOMITETEHIMI 00yJaromuxcs (JUIsl FOHOIIEH JOMOJIHUTENbHO MIPEyCMaTPUBACTCS OLIEHKA
Pe3yJIbTaTOB OCBOEHUSI OCHOBHOM BOEHHOM CITY»KOBI).

3HaHUSA, YMEHHUS M KOMIETCHIIMH 10 JAUCIUIUIMHAM W MEXIUCIUIUIMHAPHBIM KypcaMm
OTIPENIETISIOTCST  OIEHKAMHU  «OTJIIMYHO»  («5»), «xopomio» («4»), «yAOBIETBOPUTEILHO» («3»),
«HEYIOBJIETBOPUTEIBHO» («2»), «3auTeHO» («3adeT»). Pe3ynbTarhl MPakTUKU OMPENETSIOTCS OICHKON
«3auTeHo» («3auer»). [IpoBepka chopMUPOBAHHOCTH KOMMIETEHIIMNA U TOTOBHOCTH K BBHITIOJIHEHUIO BUJA
podeccoHaIbHOM N1eATENIbHOCTH, OCYILIECTBIsIEMas MPU aTTECTAUH M0 MPOo(eccunoHaAIbHOMY MOIYITIO
Ha 9K3aMeHe KBaJNM(UKALMOHHOM, 3aBEpIIAETCS PEIICHHEM «BUJ MPO(ecCHOHANbHON AESITeIbHOCTH
OCBOEH/HE OCBOEHY.

5.2. Opranu3anusi rocy1apcTBEHHOH UTOT0BOI ATTECTALMU BbIIYCKHUKOB

l'ocynapcTBeHHass UTOTOBasi aTTECTAIMsI BBITYCKHUKOB SIBIISIETCS 00S3aTEIbHON M 3aBepIIacTCs
BBIJJaYe JOKYMEHTa TOCYAapCTBEHHOTO o0Opa3na o0 ypoBHE o0Opa3oBaHHWs U KBaIU(PHUKAIUH.
l'ocynapcTBeHHass HTOTOBasl aTTECTAIMsI BHITYCKHHUKOB HE MOXET OBITh 3aMEHEHa OIEHKOW YPOBHS HX
MOATOTOBKH Ha OCHOBE TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U PE3yIbTaTOB MPOMEKYTOUHON aTTeCTallUU.

dopMamMu TOCYJapCTBEHHON MTOTOBOM aTTeCTalliy Mo 00pa30BaTEIbHBIM ITPOrpaMMaM CPETHEro
poheCcCHOHATBHOTO 00pa30BaHUS SBIISIOTCS:

® 3aIIWTa BBHITYCKHON KBAIM(PUKAIIMOHHON pabOTHI;
® TOCYAApCTBEHHBIN 3K3aMEH (BBOJAUTCS 10 YCMOTPEHHUIO 00pa30BaTEIHLHOM OpraHn3aIim).

I[To cnenuaneHocT  46.02.01 oxkymeHTanumoHHOe oOecneyeHHe  YNPABJEHUA U
apXuBOBeJleHHe ompe/esieHa o/iHa (opMa roCyJapCTBEHHON UTOTOBOM aTTeCcTally — 3allluTa BHIITYCKHOM
KBaTM(UKAITMOHHONU PaOOTHI.

Brinmycknast kBanudukamontas padoTta crnocoOCTBYET CUCTEMATH3AIMN U 3aKPETICHUIO 3HAHUI
BBIITYCKHUKA IO CIEUUAIbHOCTH NpPU PEIIEHWHM KOHKPETHBIX 3a/ay, a TaKKe BBISICHEHHIO YPOBHS
MOATOTOBKH BBIIMYCKHHKA K CaMOCTOSTENbHOM pabore. BrimyckHas kBanudukauoHHas pabota
BBITIOJIHSACTCS B (opMe AUILUIOMHONW pabOThl (JUILIOMHOIO MPOEKTa), JOJDKHA HUMETh aKTyalbHOCTb,
HOBHU3HY M IPAKTHUYECKYI0 3HAYUMOCTb U BBIMIOJHATHCS 1O BO3MOKHOCTH IO MPEIIOKEHUSIM (3aKa3am)
MPEeANpUsITHI, OpraHu3anuii Win o0pa3oBaTeNbHBIX YyupekaeHui. Ha moArotroBky M BBINIOJHEHUE
BBINTYCKHOM KBaJM(UKAIIMOHHOM pabOThl OTBOAUTCA 4 HEelelnH, Ha 3allIUTy - 2 HEJIENH.

HeobOxomuMbIiM  ycoBHEM JIOTyCKa K TOCYAApCTBEHHON WTOTOBOW AaTTECTallUU  SIBIISETCS
MIpPEJICTaBICHUE JOKYMEHTOB, MMOATBEPKAAIOIINX OCBOCHHE OOYYaIOUTUMCS KOMIETSHIIUN IPU U3y4EeHUU
TEOPETUYECKOTO0 MaTephalla U MPOXOXKICHHM TMPAKTUKA [0 KaXJOMy U3 OCHOBHBIX BHUJOB
npodeccHoHabHON AeATeIbHOCTH. BBIMYCKHUK MOKET MpedoCTaBUTh MOPT(HOJIMO: OTYETHI O paHee
JTOCTUTHYTBIX pE3yJibTaTax, JOIMOJHUTEIbHbIE CepTU(UKATHI, CBUACTENHCTBA (IUIUIOMBI) OJUMITHA,
KOHKYPCOB, TBOpYeCKHE pabOThl MO CHENHATHHOCTH, XapaKTePUCTHKH C MECT MPOXOKIACHHUS
MPEIUIIOMHONM MPAKTUKU U T.]I.

TpebGoBanusi kK colep:kaHuio, 00beMy M CTPYKTYp€ BBIMYCKHON KBaMU(PUKAIIMOHHON pabOTHI
OTIpeIeIISAI0TCA 00pa30BaTENbHBIM YUpekIeHneM Ha ocHoBaHuU [Ipukaza MunucrepcTBa oOpa3oBaHus U
Hayku P® ot 16.08.2013 Ne 968 «O6 yTBepXkaAeHUU MOpPsIIKA MPOBEAECHUS TOCYAaPCTBEHHOM UTOrOBOM
aTTecTallud 1o O00pa3oBaTeIbHBIM MPOTrpaMMaM CpPEIHEro MpodeccHoHaIbHOrO 00pa3oBaHUs»
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(3apeructpupoBano B Muntocte Poccun 01.11.2013 N 30306) u Ilonoxenuss ['BIIOY «K-UUT» «O
rOCyJIapCTBEHHOW UTOTOBOM aTTECTALlUN.

[TpunoxeHus: nporpaMmmbl y4eOHBIX JUCIHUIUTAH, TPO(PECCHOHANBHBIX MOIYJIEH, MPEIIUIUIOMHON
MIPAKTUKH.
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